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	[bookmark: titlepage]1. TITLE PAGE
Manuscript identification, authors and contributions


1.1. Manuscript identification
	Title in Portuguese
	Click or tap to enter the title

	Title in English
	Click or tap to enter the title

	Title in Spanish
	Click or tap to enter the title

	Manuscript type
	☐ Research article   ☐ Review article   ☐ Theoretical article/essay   ☐ Editorial

	Submission ID
	Click or tap to enter the ID, when available


1.2. Author identification and order
The order of authors must match the metadata entered in OJS. Add rows as necessary.
	No.
	Name
	Academic degree
	Email
	ORCID
	Corresponding author

	1
	Click or tap
	Click or tap
	Click or tap
	0000-0000-0000-0000
	☐ Yes   ☐ No

	2
	Click or tap
	Click or tap
	Click or tap
	0000-0000-0000-0000
	☐ Yes   ☐ No

	3
	Click or tap
	Click or tap
	Click or tap
	0000-0000-0000-0000
	☐ Yes   ☐ No

	4
	Click or tap
	Click or tap
	Click or tap
	0000-0000-0000-0000
	☐ Yes   ☐ No


1.3. Institutional affiliations
Provide the full institutional affiliation, including the institution or unit, city and country.
	No.
	Institution / unit
	City
	Country

	1
	Click or tap to enter
	Click or tap
	Click or tap

	2
	Click or tap to enter
	Click or tap
	Click or tap

	3
	Click or tap to enter
	Click or tap
	Click or tap

	4
	Click or tap to enter
	Click or tap
	Click or tap


1.4. Author contributions - CRediT taxonomy
Enter the initials of the authors who performed each role. Leave roles with no contribution blank.
	CRediT role
	Description
	Author initials

	Conceptualization
	Ideas, formulation or evolution of the overarching research goals and aims.
	Click or tap

	Data curation
	Management, organisation, documentation, cleaning and maintenance of data for use and reuse.
	Click or tap

	Formal analysis
	Application of statistical, mathematical, computational or other formal analytical techniques.
	Click or tap

	Funding acquisition
	Acquisition of the financial support required to carry out the project.
	Click or tap

	Investigation
	Conducting the research, experiments, observations and collection of data or evidence.
	Click or tap

	Methodology
	Development or design of the methodology and creation of models.
	Click or tap

	Project administration
	Management and coordination of the planning and execution of research activities.
	Click or tap

	Resources
	Provision of materials, instruments, samples, computing resources or other tools.
	Click or tap

	Software
	Programming, development, implementation, testing or maintenance of software and algorithms.
	Click or tap

	Supervision
	Responsibility for supervision and leadership in the planning and execution of the research.
	Click or tap

	Validation
	Verification of the accuracy, reproducibility and consistency of the results and methods.
	Click or tap

	Visualization
	Preparation, creation or presentation of figures, tables, diagrams and other visual elements.
	Click or tap

	Writing - original draft
	Preparation and writing of the initial manuscript draft, including substantive translation.
	Click or tap

	Writing - review and editing
	Critical review, commentary and editing of the manuscript during the pre- and post-publication stages.
	Click or tap


CRediT taxonomy: Contributor Role Taxonomy, ANSI/NISO, 14 contributor roles.
1.5. Title Page statements
	Funding
	Where applicable, identify the funding bodies and the financial support related to the study or preparation of the manuscript. Where none exists, write: Not applicable.

	Conflicts of interest
	Declare whether any conflicts of interest related to the manuscript exist. Where they exist, identify and describe them clearly and transparently.

	Acknowledgements
	Where appropriate, include a general statement without identifying individuals, institutions or other entities.

	
	

	[bookmark: declaracao]2. AUTHOR RESPONSIBILITY STATEMENT
Scientific, ethical and editorial commitments


2.1. Statement
The authors declare that the manuscript is original and unpublished and is not under consideration by another journal; that all authors made a relevant contribution, approved the submitted version and the order of authorship; and that they accept responsibility for the scientific, methodological, ethical, linguistic and formal quality of the manuscript.
The authors confirm that the data, results, citations and references are accurate and verifiable and that all applicable requirements concerning ethics, consent, confidentiality, data protection, copyright and transparency have been met.
The authors confirm that the information provided on the Title Page, including authorship, affiliations, contributions, funding, conflicts of interest and acknowledgements, is complete and accurate.
☐ The authors accept the RIIS editorial process and acknowledge that submission of the manuscript does not guarantee acceptance.
2.2. Origin of the work
	Is the manuscript based on academic work?
	☐ No    ☐ Yes

	Type of work
	☐ Thesis    ☐ Dissertation    ☐ Report    ☐ Other

	Link to the work
	Click or tap to enter the link, where applicable


2.3. Specific statements
	Ethics approval
	☐ Not applicable    ☐ Obtained    ☐ Justified waiver

	Committee / reference
	Click or tap to enter the identification, where applicable

	Informed consent
	☐ Not applicable    ☐ Obtained

	Consent for publication
	☐ Not applicable    ☐ Obtained

	Data availability
	☐ Repository    ☐ Upon request    ☐ Not available          ☐ Not applicable

	Use of artificial intelligence
	☐ No generative AI was used    ☐ Generative AI was used
Specify the tool, purpose and form of human oversight.


2.4. Identification and signature
The signature confirms that this statement has been read and accepted in full. Add rows according to the number of authors.
	Name
	Signature
	Date

	Click or tap
	Click or tap
	Click or tap

	Click or tap
	Click or tap
	Click or tap

	Click or tap
	Click or tap
	Click or tap

	Click or tap
	Click or tap
	Click or tap

	Click or tap
	Click or tap
	Click or tap



	[bookmark: checklist]3. SELF-VERIFICATION CHECKLIST
Final confirmation before submission

	Note: identification, authorship, affiliations, contributions and statement data are not repeated in this section; they must be checked in Sections 1 and 2 of this document.


3.1. Manuscript type and files
☐ The manuscript type has been correctly indicated on the Title Page and in OJS.
☐ The anonymised manuscript has been prepared in accordance with the RIIS template.
☐ This single document has been completed in full and signed.
☐ The ethics committee approval or a justified waiver statement is available, where applicable.
☐ The informed consent or consent for publication documentation is available, where applicable.
3.2. Formatting
☐ The manuscript is in an editable Microsoft Word format.
☐ It uses A4 page size, 2.5 cm margins, Calibri 11 font, 1.5-line spacing and justified text.
☐ Pages and lines are numbered, and headings and subheadings are hierarchically organised.
☐ The manuscript does not exceed 15 pages, including references, tables and figures, unless otherwise specified by the Editorial Team.
☐ Abbreviations are defined at first use, and excessive formatting has been avoided.
3.3. Title, abstract and keywords
☐ The title is clear, informative and scientifically precise, reflects the content, contains no more than 12 words and is provided in Portuguese, English and Spanish.
☐ The abstract contains no more than 200 words, is provided in Portuguese, English and Spanish, and includes the introduction, objective, method, results and conclusion.
☐ No more than four keywords are provided in each language, preferably selected from the DeCS and/or MeSH vocabularies.
3.4. Structure and scientific quality
☐ The structure corresponds to the manuscript type.
☐ Research articles include: Title; Abstract; Keywords; Introduction; Method; Results; Discussion; Conclusion; Conflicts of interest; Funding, where applicable; Acknowledgements, where applicable; References.
☐ The introduction presents the problem, the current state of knowledge, the scientific and professional relevance, and the research objective or question.
☐ The method describes the design, setting, participants, criteria, instruments, procedures, analysis and ethical considerations.
☐ The results, discussion and conclusion are consistent with the study objectives and methods.
3.5. Ethics and transparency
☐ All applicable requirements for ethics approval, informed consent and consent for publication have been met.
☐ Author contributions have been declared according to the 14 roles of the CRediT taxonomy.
☐ Conflicts of interest, funding, acknowledgements, data availability and the use of artificial intelligence have been declared, where applicable.
3.6. Tables, figures and references
☐ Tables and figures are numbered, have a title or caption, are cited in the text, define abbreviations and indicate the source and applicable permissions.
☐ Citations and references comply with APA Style, 7th edition.
☐ References are relevant, current, complete, verifiable, appropriate and diverse, with priority given to primary sources.
☐ The DOI is included whenever available, in the format https://doi.org/xxxxx.
☐ The number of references is proportionate to the topic, methodology and manuscript type.
☐ Articles published in RIIS have been cited whenever relevant to the manuscript.
3.7. Languages and submission in OJS
☐ The title, abstract and keywords have been entered in OJS in Portuguese, English and Spanish.
☐ The metadata for all authors match the information on the Title Page.
☐ The file submitted for review contains no information that could identify the authors or institutions.
☐ All files have been clearly named and uploaded under the correct category.
☐ A final check has been completed before finishing the submission.
3.8. Final confirmation
	Corresponding author
	Click or tap to enter the name

	Date
	dd/mm/yyyy


☐ I confirm that I have checked all applicable requirements and that the files are ready for submission.
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